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CSA in NYC Tipsheet

Finding a Distribution Site
This tipsheet will give your group guidelines for choosing a distribution site and some ideas of possible locations. This is not a comprehensive list of possible distribution sites. You should consider your community and choose an appropriate site.

Things to Look when Choosing a Distribution Site:
1. A space for the farmer to park his truck to unload the produce each week where he will not get a ticket. 

2. A minimum number of stairs from the street to the distribution location. The fewer stairs the easier it will be for the farmer and volunteers to unload and for members to pick up.

3. A secure storage space to keep vegetable bins, distribution supplies, tables, tent, etc. between distributions.
4. A space to store the produce in the time between when the farmer drops it off and when your distribution begins. You do not need a refrigerated space for this but the produce will need to be safe and out of the sun.
5. A space that you can clean easily.  
Possible Distribution Locations:
1.Church/Synagogue- Churches or synagogues often have a space suitable for distribution and a large recruitment base. Clergy will be most likely be interested in the community building aspects of CSA. If the church or synagogue has a soup kitchen, it could benefit from the leftover produce each week.

2. Community Center- Community Centers also offer a distribution space and a large recruitment base. They may also be interested in community building activities- social functions and increasing community knowledge about food and nutrition. Community centers with health programs might be especially interested in CSA projects.
3. Community Development Organization- While Community Development Organizations usually do not have space for distribution, they should offer a wealth of contacts in the community among individuals, businesses, and organizations that may be willing to provide a distribution site. Community Development Organizations may be most interested in CSA putting power back into the hands of consumers, especially in communities that don't offer many food choices.

4. New York City Park- City Parks offer great visibility in your neighborhood; they can attract attention and interest to your CSA. Of course, you have to deal with the changing weather from June to November. 

To have distribution in a City Park: 
1) Call to identify the manager of the park where you want to have your distribution to inform him of how and when you want to use the park. Having the approval of the park manager can ease the application process.

2) Fill out a Special Event Permit application. To receive an application, call the Permits Office in your borough:

Bronx- (718) 430-1847
Brooklyn- (718) 965-8912
Manhattan- (212) 408-0226
Queens- (718) 520-5941
Staten Island- (718) 390-8023

You can also download a permit from the Parks website at www.nyc.gov/parks. Click on the Applications and Permits link.

There is a $25 administration fee, but you only have to apply once for an entire season.

When filling out the application, it is important to make it obvious that the produce is not for sale; it has been pre-sold, so a special events permit is all that is necessary.
5. City Sidewalk- Fax a letter describing CSA (contact Just Food for a sample) with your details of location, time and size of event to Parks Assistant Commissioner Mildred Duran (212) 788-7887, head of the Street Activities Permits Office. It is also a good idea to contact the community board or police precinct of your neighborhood to let them know what will be happening and get their permission.

6. Schools- Contact the principal of the school as a starting point. Schools can be difficult locations because of security and staffing issues but the principal will help you to navigate the Board of Education.
7. Community Gardens- Community gardens can offer both great spaces for distributions and community members who may be interested in joining your CSA. Talk with community members who organize or run the garden being clear about how many people will be entering the garden space each week. If the garden is owned by Green Thumb or another organization make sure they have given their permission for use of the garden as well.
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